
435 Mack Lane   Craig, CO   970.824.3600

600 S. Lincoln   Steamboat, CO   970.879.2993

Feel free to contact us for any help or questions!

   1. Open your Yampa Valley Bank account.
      
Stop by a YVB branch to open your account. Make a note of your new account number and 
routing number.  If you are a business owner, we understand you have time constraints.  So 
we’ll happily come to your place of business and set your account up there while you 
continue business as usual! 

      2. Stop using your old account.
      
And let all your checks clear.  We’ll destroy any unused checks, ATM and debit cards and 
deposit slips for you.

   3. Change direct deposits (form included).
      
Simply fill out the included Simply fill out the included form and give it to your employer, the Social Security 
Administration or your retirement plan. Be sure to include a new deposit slip or voided 
check.

   4. Change automatic payments (form included).
      
UUse the included form to change all of your current automatic withdrawals or automated 
payment services (mortgage payment, car payment etc.). Don’t forget about those that use 
your old debit card number, such as automatic payments made online.

   5. Close your old account (form included).
      
SSend in this kit form to close your old account- no face-to-face confrontation needed. If, 
after all your checks have cleared, you have a remaining balance, your old bank will send 
you a check. It’s as simple as that!

5 easy steps to begin banking with
your genuine hometown bank!

Account Switch Kit



DATE

COMPANY NAME

ADDRESS

C ITY                                                      STATE                                     ZIP

To Whom It May Concern:

I’ve recently changed banks and now have my bank account with Yampa Valley Bank. 

You are currently withdrawing $                                  from the following account:

Old bank

Routing number

Account number

For 

On 

Please stop making withdrawals from this account on                                       and start

making them from my new Yampa Valley Bank account:

Yampa Valley Bank routing number  102106705

Yampa Valley Bank account number

If you have any questions, please let me know. Thank you.

Phone                                                  Day / Evening (circle one)

Sincerely,

SIGNATURE 

NAME (PLEASE PRINT) 

ADDRESS

C ITY                                                      STATE                                     ZIP

DATE

DATE OF MONTH

PAYMENT OR REASON

Please change accounts for automatic withdrawal



DATE

BANK NAME

ADDRESS

C ITY                                                      STATE                                      ZIP

To Whom It May Concern:

Please close the following account #                                           and send a check for

the remaining balance to the address below.

If you have any questions about this request, please contact me at the following number.  

Phone                                      Day / Evening (circle one)

Sincerely,

SIGNATURE 

NAME (PLEASE PRINT) 

CO-SIGNER SIGNATURE 

CO -SIGNER NAME (PLEASE PRINT) 

ADDRESS

CITY                                                      STATE                                     ZIP

Please close my account



DATE

COMPANY MAKING DIRECT DEPOSIT

ADDRESS

C ITY                                                      STATE                                      ZIP

To Whom It May Concern:

You are currently depositing my entire paycheck, or part of my paycheck or a type of 

payment into the following account:

Old bank

Routing number

Account number

Please start making these automatic deposits into my new account.

New bank        YAMPA VALLEY BANK

Routing number

Account number

If you have any questions about this request, please don’t hesitate to call. Thank you.

Phone                                                   Day / Evening (circle one)

Sincerely,

SIGNATURE 

NAME (PLEASE PRINT)

ADDRESS

C ITY                                                      STATE                                     ZIP

Please change accounts for my payroll direct deposit

102106705


